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Welcome 
Happy New Year for 2021, and Greetings in fact for every season since December 2019 when I last 
got in touch. At least I can’t be accused of spamming your email Inbox with these things. We have 
a single-focus issue this time, and that’s the new TMCP Data Protection Annual Checklist. 

The Annual Checklist 
If you go to https://www.tmcp.org.uk/about/data-protection (the starting point for all things 
GDPR in churches) then you will see a list on the right called Resources. The new Annual 
Checklist can be found under ‘Checklists’, as many of you might already have guessed. Let me get 
a couple of important details out in the open right away: 

1) They need to be completed by each District, Circuit and Church by May 2021 

2) All the ones related to this District must be returned to me (as Data Champion). 

Over the next 600 words I now need to persuade you all that this is indeed an achievable task. 

Tasks 1 and 2 
Check 1 – Review the personal information the Local Church, Circuit or District 
holds (known as “Data Mapping”) Hopefully most of you will have done this Data Audit 
because we’ve talked about little else since May 2018. If this STILL needs to be done, however, 
you need to download the Template Data Mapping Form and the Non-Exhaustive List of 
Examples. Or put your hand up and ask for help. 

Check 2 – Conduct a “Data Cleansing” exercise to destroy any 
information that is no longer required Try getting everyone even 
remotely associated with your church/Circuit/District to answer these 
questions: What personal member /adherent data do you hold? Why do 
you hold it? Is it accurate and up to date? Is it kept with appropriate 
levels of security? Have you any personal member data without 
legitimate reason to keep it? What personal data now needs to be 
destroyed (avoiding data breaches by so doing)? 

These questions are particularly relevant to people who USED to be post 
holders, so now no longer have Legitimate Interest in processing the data. 
You can keep some old member data for historic purposes (archives). Old safeguarding data 
should not be destroyed but passed to the Circuit SO. Otherwise, everything needs a big spring 
clean. It’s particularly important that personal data isn’t being kept “just in case”. 
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Bible Trivia  
1 Kings 15:22 is the 

only verse in the 
Good News Bible 
to contain all 26 

letters of the 
English alphabet
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Tasks 3 to 6 
Check 3 – Review the Managing Trustees’ Privacy 
Notice This is one of the easiest tasks on your checklist, since 
the Privacy Notice is only ever the one at this link: https://
www.tmcp.org.uk/about/data-protection/managing-trustees-
privacy-notice. Make sure that you can print a copy off for 
anyone who requests it. Make it available to view. 

Check 4 – Ensure your contact information is correct 
This is where it’s useful to get into the habit of updating your 
church directory once every year. Use TMCP’s Data Collection 
Form  for everybody’s details from now on. Really. 

Check 5 – Review & Renew Consents When Consent is 
given, it is not for ever, and can be withdrawn at any time. 
All given consents should be recorded in your special Consent 
Log (which is probably filed with your Data Breach Log). You 
saw me giving you the benefit of the doubt there. 

Check 6 – Review the “Processor Record” of the Local 
Church, Circuit or District Every Data Processor (for 
example, ‘Blogsworth Methodist Church’) will have filled one 
of these in. It’s one of the most simple forms and shouldn’t 
make you afraid. Look for the Template Processor Record 
which has a fully worked example for you to copy. I mean 
adapt. It includes naming the Special Place where you keep 
your Consent Log and your Data Breach Log. 

Tasks 7 to 11 
Check 7 – Review your Data Security ALL your data 
should be securely held. Make sure, for example, that it is not 
held on a laptop or email account used by another family 
member. It doesn’t have to be in a safe, but a lock and key 
(digital or analogue) is usually necessary. Yes, you should be 
using passwords. Ask me if you need any help on this. 

Check 8 – Ensure Managing Trustees are aware of 
their Data Protection Obligations It may be a while since 
you did ‘The GDPR Course’. Have you refreshed your memory 
recently, at least with the ‘GDPR In A Nutshell’ booklet? 

Check 9 – Identify Training Needs OK, we all make 
mistakes. How are you going to make it better next time? 

Check 10 – Liaise with your District Data Champions 
(‘DDC’) That’s me! *WAVES* 

Check 11 – Sign-Off the Checklist Big tick, sign and date.
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Birmingham 
District Data 

Champion

Revd Stephen Froggatt is 
a Minister in the 
Birmingham Sutton Park 
Circuit and a former 
Secondary Maths Teacher. 
He has been trained by 
TMCP on “GDPR and the 
Local Church” and was 
appointed by the Chair of 
Birmingham District to 
serve as local District 
“Data Champion” in 
October 2018. 

NEW District GDPR 
Checklist Support 
meetings are being held 
over Zoom on the 4th 
Wednesday morning of 
each month (Jan to April) 
at 9:30am. They are all the 
same - just a virtual drop-
in to bring your questions. 

Meeting ID: 834 4418 8324 
Passcode: 883747 

stephen.froggatt@methodist.org.uk  
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