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March On! 
Welcome to March’s Edition of the District GDPR Newsletter. Thank you for comments and 
questions. Please continue to share this with your colleagues around the District. Let’s get going! 

GDPR’s Question Time 
I’m the Circuit Archivist - Does GDPR affect what I can archive? 

ANSWER - The Methodist Church has published Guidelines for Archivists on its website - see 
under the “Office Holders” tab. However, GDPR rules limit the amount of PERSONAL 
Information that can be retained, and for how long. Keep saying to yourself “Personal 
Information should not be kept for longer than necessary”. TMCP Advice is that Managing 
Trustees should be aware that Licensees (for example) claiming Breach of Contract can only do 
so within 6 years. For Personal Injury claims, the limitation period is 3 years. 
Property Title Deeds can obviously be archived for as long as the property is held. For greater 
detail on Archiving, see also CPD Vol 2 p287-288 STO [015] ‘Archives’. 

I’m getting emails from companies asking me to sign up for their GDPR Training 
Courses or to buy their GDPR-compliant software. Which do you recommend? 

ANSWER - There are actually two parts to the answer here. The first is that you do not have to 
spend a single penny on GDPR training or software. For a start, all GDPR training is free, 
whether from me, from another local GDPR Data Champion, or direct from 
TMCP. Furthermore, there is no new software necessary for GDPR-
compliance, since it’s more about using your current software better.  
The second aspect concerns the emails themselves. If you do get 
unsolicited marketing emails from companies whose mailing lists you 
never joined, you are free to unsubscribe, or even serve an SAR on them. 
They have no right under GDPR to send you ‘spam’. 

Making Your Paperwork 
1. The simplest, and most important, thing you can do now is to print out and display the Privacy 

Notice for Managing Trustees. It’s also worth having a few additional copies available for 
people who ask for one, as is their right. The document has already been produced by TMCP 
and is not to be edited. You then simply refer to it in your documents, e.g. “Your personal 
information is held and processed as per our Privacy Notice, which you can find …” 

 (Note that ‘Privacy Policy’ is synonymous here for ‘Privacy Notice’.) 
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https://www.methodist.org.uk/for-ministers-and-office-holders/office-holders/archivists/
https://www.tmcp.org.uk/kcfinder-uploads/files/managing-trustees-privacy-notice.pdf
https://www.tmcp.org.uk/kcfinder-uploads/files/managing-trustees-privacy-notice.pdf
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2. Every church should have begun work on their Data Audit, 
also known as the Data Mapping Exercise. What personal 
information do you hold in your church, and are you 
keeping it longer than necessary? Do you even have 
‘legitimate interest’ for keeping it at all? 
 
The Church Stewards are responsible for making sure this 
is done, although they can delegate the job to others in the 
church. You need to find out who is keeping Membership 
Lists (including fellowship groups, prayer diary, lunch club 
etc) and what personal information is being held. What 
data is held on Office Holders, Employees and Volunteers 
(think DBS records and Safeguarding Documents, Trustee 
declarations, Employment contracts etc.)? You need to note 
the wherabouts and access to Meeting Minutes, Annual 
Reports, Church-related emails, Training records and other 
Governance processes. Who keeps records related to 
Baptisms, Weddings and Funerals? What about data 
related to the use of the Premises (Church use, public use 
and use by other fellowships)? Who processes the Church 
Financial information? Any other personal information? 
 
Remember that GDPR does not permit you to keep 
everything for ever ‘just in case’. Historically important data 
can be handed over to the Circuit Archivist. You can keep 
what you legitimately need to function as a church, and you 
should consider shredding most of the rest. This may be a 
great opportunity for you to get rid of a filing cabinet! 

3. Every church must have a Data Breach Record and a 
Consent Record. Templates for these are on the TMCP 
Website. It is useful to keep these as electronic records so 
that they can be updated easily as required. 

4. All your Trustees (members of CC) should have a copy of 
the “Data Protection In A Nutshell” and “Nine Things To Do 
Now” booklets from TMCP - and read them…! 

And Finally… 
Always remember that GDPR laws are more about protecting 
you as an individual/organisation and those who attend your 
churches than about creating a burden of ‘red tape’. It’s simply 
a push towards a professional and responsible handling of all 
the data we use and process as a church. Let’s do it well! 

NEXT ISSUE: Making Minutes Matter - Best Practice 
Guidelines to Recording your Meetings in a GDPR-
Friendly Way.
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Birmingham 
District Data 

Champion

Revd Stephen Froggatt is 
a Minister in the 
Birmingham Sutton Park 
Circuit and a former 
Secondary Maths Teacher. 
He has been trained by 
TMCP on “GDPR and the 
Local Church” and was 
appointed by the Chair of 
Birmingham District to 
serve as local District 
“Data Champion” in 
October 2018. 

Stephen is available to 
lead GDPR training at any 
Circuit in the Birmingham 
District, and to work with 
any of the local churches 
by arrangement.  

Please send comments, 
questions and requests for 
visits to me via email:  

stephen.froggatt @  
methodist.org.uk

https://www.tmcp.org.uk/about/data-protection
https://www.tmcp.org.uk/kcfinder-uploads/files/data-protection-in-a-nutshell.pdf
https://www.tmcp.org.uk/about/data-protection/resources/guidenotes/9-steps-gdpr
https://www.tmcp.org.uk/about/data-protection/resources/guidenotes/9-steps-gdpr

